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To

The Director Academics,
Vel Tech Rangarajan Dr.Sagunthala R&D Institute of Science and Technology,
Avadi, Chennai.

Respected sir,
Reg: Requesting approval for SL and Expenses to attend workshop - Reg.

I would like to attend a six days workshop on “Design and Analysis of Mechanical

Systems” Organized by Department of Mechanical Er;gineering, National Institute of
-..—l"'" __——_-___—'——__._'

Technology, Thiruchirappalli during 10.06.2019 to 15.06.2019 which relates to the courses

offered by Aircraft Structures Module. The expense details are,

Registration Fee -Rs.4700/-
Travel Expense -Rs.1500/-

Kindly sanction me SL for six days (10/06/2019 to 15/06/2019) and Rs.6200/- (Rupees

Five Thousand Three Hundred only) for mentioned expenses.
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