Himanshu Kumar

Assistant Professor, TTS-2548

Department of Mechanical Engineering

28/09/2018

Vel Tech Rangarajan Dr. Sagunthala R&D Institute of Science and Technology.

To

The Director Academic

Vel Tech Rangarajan Dr. Sagunthala R&D Institute of Science and Technology.

Avadi, Chennai
Sir,

Sub: Requesting permission to attend One-week TEQIP-III sponsored short-term course.

~

MNNIT, Allahabad, is conducting cne-week TEQIP-III sponsored short-term course on
Advance in materials and manufacturing (AMM-2018). This will be useful for teaching materials and
manufacturing courses in our campus. I am willing to attend the same.

I request you to grant permission for attending the above-mentioned short-term course and
-2018 to 17-40-2018 (8 days). | xequest you to grant me Rupees
Seven thousand two hundred only (Rs. 7209) for attending the short- term course. The details are

avail special duty leave from 10-

mentioned as below.

Sl. No. Particulars Amount (Rs.)
1 Registration fee 1500.00
2 Travel \ 4000.00
3 Accommodation NIL
4 Food __1700.00
Grand total 7200.00

Thanking you!

[

FProf. e AT, Ravichandran
Head of the Department
Mechanical Engineering

Vel Tech

Rangarajan Dr. Sagunthala
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Y our faithfully
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